Directions for on-line registration

The online registration site is accessible from the Frankfort Park District home page at www.frankfortparks.org.
To register for programs online please click the Register Online button at the top right hand side of the page.

FRANKFORT

Park Distvict

Home Abour Us Parks & Facilities

News / Announcements
Bark Park Update 5.26.2020
Weed Control Treatment - Thursday 5/28

Status of Frankfort Park District -
5/15/=0=0

Frankfort Park District — 4th of July
Celebration - Cancelled

Calendar
6/8/z0=0 - Unplug at the Party in the Park -
"s Out for ! - CANCELLED

6:00 — 7:30 prm, Lakeview Estates South Park,
L i Estates & i Lane, FREE Family

Fun — CANCELLED

6/9/=0=0 - Movies on the Green - Ralph
Breaks the Internet (PG) - CANCELLED

| Dusk, approx. 8:30 pm, Breidert Green, White &
Kansas Street, — CANCELLED

Programs Special Events

(815) 469-9400
140 Oak Street, Frankfort, IL 60423

Come Join the Fun!

League Imfo  Limks  Special Recreation  Park Calendar

The Park District will not be printing
and mailing the brochure to households.
The digital brochure will be
available to view online!
Summer registration dates will be
posted on our website and
through social media.

Brochure Newsletter Sign-up

Download Winter/Spring =o=0 BErochure

Email Address

To view our programs, you may download our
brochure.

Once you click the button to register online you will be directed to the online registration homepage. From this
page you will be directed to sign in or create an account. To create an account click “Create Account” in the top

right corner of the page.

FRANKFORT

M Activities

Activities v

Sign ‘l | Create an Account l

Come Join the Funl!

Welcome to FRANKFORTTO VIEW PROGRAMS, click
here Thank you for visiting the Frankfort Park District
We are proud to offer a wide range of activities and
events for the whole family!

Or Create an Account

Search for Activities by Keyword(s)



http://www.frankfortparks.org/

Online registration accounts can be created in 5 simple steps. Step 1 is the primary account holders name and
address. This address and contact info will be automatically added to any other family member added to your

account.
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Intro Activities

Create Account

> Home Page = Create Account

name & address contact information personal emergency contact account information
information

Name & Address
to create an account for an adult

*First Name (Reguired)
Frankfort

*Last Name {Reguired)
Parks

*Street Address {Reguired)
140 Oak St

*City, State, Zip Code (Required)
Frankfort IL v | |60423

& Add Mailing Address(if different from abowve)

Cancel & Return Home

FRANKFORT

To create an account, please provide the following name and address related information. Flease note, that to create an account for a child you first need

Step 2 is the primary account holder or “head of household” contact information. This is one of the most important
pages as most communication from the district will be sent via email or text alerts. Please be sure to list your most

active email and phone numbers.
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FRANKFORT
Intro Activities

Create Account

= Home Page > Create Account

2 O O ©

name & address contact personal emergency contact
information information

Contact Information

Please enter your contact information, including email preferences

*Home Phone (Reguirsd) Extension

5154699400

Work Phone Extension

*Cell Phone (Reguired)

5154699400

Cell Carrier

Carrier i
Yes, | agree to receive text messages

Other Phone Extension

*Email address (Required)
|Info@frank.fortgakrs.org |

Additional email address

account information




Step 3 is the personal information section. Within this section you will confirm your role as primary contact or
head of household.

Create Account

= Home Page = Create Account t

© o O

name & address contact information personal emergency contact account information
information

Personal Information

Please enter your personal details.

Role in Family

Please select your role in the family... ¥
*Gender (Required)

Please select your gender... ¥

Users must be 13 years of age or older.

*Date of Birth {Required)

mm/ddlyyyy
L Head of Househaold

Occupation

Other ¥

Geographic Area
Please select your Geographic Area_.. ¥

SSMN

4 Back Cancel & Return Home E

Step 4 is the emergency contact section. This emergency contact information will be used for all participants
listed on the account. Please be sure to list a secondary emergency contact if the head of the household is also the
participant.

Create Account

> Home Page > Create Account

o o

name & address contact information personal emergency account information
information contact

Emergency Contact

For children, please enter Emergency Contact information, ideally this should NOT be the parent or guardian.

First Name
Frankfort

Last Name

Parks

Relationship

Home Phone Extension
Other Phone Extension

© Add another Emergency Contact

4 Back | Cancel & Return Home @




Section 5 is the account information section. Within this section you will create your username, password, and
security questions for your online account. Your username will be your email. Please double check all information
before clicking “create account”

Create Account

= Home Fage = Crests Account

name & address contact information personal emergency contact account
informaticon informaticn

Account Information

Flease enter security information for the account Please no te Login name is MOT case sensitive. but password is. You will also need to select or enter a
Security question.

*Ennail address (Reguirsd]

|Info@frankfortpakrs.org |
© Add Alternate Login ID

*Password (Reguirsd)

| Password ]

Contain at least eight characters in length
Contain at least one letter and one number
“Confirm Password (Reguinsd)
|Passwaord ]

Security Question
Please select your question.._ v |

Answer

Confirm Answer

By cresting an sccount, you are sgreeing to terms of use an d privacy rights.

Frankfort Park District:
Terms of Use | Your Privacy Rights

Active Metwork, LLC:
Terms of IUse | Copyright Policy | Your Privacy Rights

I:I I'm mot & rebot

e

A AT A A

Once completing section 5 you will get a conformation that your online account has been created. Once your
account is created it may take up to 24 hours for your account to be approved. Please note you will not have access
to register until your account is approved.

Thank Wou!

Your request for a new customer account has been successfully transmitted.

A Login Mame will be sent to you by email once your request has been
approwved.

Your Login Mame and password will allow you access to the advanced features
of this site.




Once your online account is created you will have access to various account options. One of the most important
options is adding all of your family members who will be registering for activities. To add family members, you

must sign in.

FRANKFORT

M Tl Activities

Activities

v

Search for Activities by Keyword(s)

== My Cart

Come Join the Fun!

Weicome to FRANKFORT TO VIEW PROGRAMS, click
hare Thank you for visiting the Frankfort Park District
VWe are proud to offer 2 wide range of sctivities and
events for the whole family!

(T

Or Create an Account

Once you are signed in you must click “my account”.

FRANKFORT

m Activities

Activities A

Search for Activities by Keyword(s)

Welcome, Frankfort My Account My Wish List | Sign Out

= My Cart

Come Join the Fun!

Welcome to FRANKFORTTO VIEW PROGRAMS, dick
here Thank you for visiting the Frankfort Park District.
‘W are proud to offer a wide range of activities and
events for the whole familyl

1




From the Account Options page you will see all of the options available. To add a family member click “Change
Information about family/friends” under the Personal Information section.

o

s Welcome, Frankfort vy Account | My Wish List

Intro Activities = My Cart

Account Options for Frankfort Parks

= Account Activity = Personal Information
= Family Member's Schedule = Change Your Password
= Manage Wish List = Change Account Address or Personal Information
= Account Deposits List =_Change Question Answers -
= List Account Credits i Change Information about Family/Friends ]

= Historical Transaction List

= Transactions that Need Attention List
= Activity Grades List

= Program Grades List

= Scholarships List

» Account Payments

= Pay on Account

= List of Account Payments

= Wiew Account Payment Details

= Change Auto-Charge Payments
= Other Services

= Reqgister for Activities

= Wiew Your Shopping Cart

= Logoff

After clicking Change information about Family/Friends there will be a blue box at the bottom of the screen that
says Add New Family Member/Friend. After clicking that button you will be prompted to add the family

members’ information.

Welcome, Frankfort My Account | My Wish List | Sign Out

FRANKFORT

Change Information About Family/Friends

Birth Date Role Family Head of Household

Frankfort Parks Sep 4, 1889  Adult Parks 0
Franky Parks Feb 2, 1884 Adult Parks

Submit
To return to My Account, click | My Account

b AdaNew Famiy ember s




Once you have created your account, added all family membrs, and your account has been approved you will be
able to register for programs. To view the available programs you may click the activites button on the top left
side of the screen. The other option is to search for a program by its name or keyword.

Welcome, Frankfort viy Account | My Wish List | Sign Out
FRANKFORT

- v 1y Gt

Come Join the Fun!

Welcome te FRANKFORTTO VIEW PROGRAMS, click
here Thank you for visiting the Frankfort Park District.
We are proud to offer a wide range of activities and
events for the whale family

| Activities Editing Pics In Photoshop ﬁ]

After finding a program you will “add to cart

Welcome, Frankfort iy Account | My Wish List | Sign Cut
FRANKFORT

Iniro ﬁ = hy Cart

Activity Search

= HIOME P3gE = ACIVITY Saarch

I [ Editing Pics In Photashp = | E I Sort By- [Activity name ~]

Filter By: Displaying: 1-1 of 1 a
Zlte * — PootineTiy First Meeting or - -
an Activity name namber OPEn Date Deccription  -o0S3ton Fee and Action

ocation: » Editing Pics i 3163.04 & August 12, 2020 to Your Housse Check detalis Tor
Editing P'cs,_:r SEETEmDEr 2, 2020 rass

o Photoshop ©C
o Acd o Cart
Geographic Anea * Age 18 and up

QuICK i
Mesting Dates =

In Drogress/future Fage1of 1< Prew 1 Mex = results per page
starting Date:
From
To

starting Tims:

From To

Actvity Category >
Al

Act t thear Cate L
Type: *




After adding a program to you will be taken to the enroliment page where you will select the participant for the
progam and list any comments for the instructor.

Welcome, Frankfort viy Acoount My Wish List | Si O
FRANKFORT
Enrollment: Editing Pics in Photoshep cc 7=
= Homs Fage = Actvity Search = Enroliment Frocess
| select participant fees
Select Participant
Don't s=e the person you want to add in this drop down? Creste a new Family Mamber f Frisnd
Who will be participating in this Activity? (Required)
- = l. Tips
[Select the Family Member / Friend to Enroll ] ] If you need to register multiple participants for this
O MMEnTS FTEqUESTS 107 SIaT activity, simply register one paricipant then, sfter
completiing the fees step, click the "Register Ancother
Participant for this Activity” link provided at the
bottom of the page. ou will be refumed to this step
for the next participant. You can use this process to
register a= many participants as necessany.
Cancel & Retumn to Search @

The second enrollment page is details the program fees. On this page you will have the option to enroll in a
payment plan or pay in full.

Welcome, Frankfort viy Accownt My Wish List Sign Out
FRANKI_-'OR_T
Intro Activities == My Cart (Z)
Enrecllment: Editing Pics in PhotoshopCcCc 7' a=
= Homa Fage = ACIVIty Saarch - Enrdlimant Process
s=lect participant fees
Select Fees
Please review your enrollment fees and. if applicable, apply your coupons.
Description Cruartity Amount Total Price
Acthvity 1 $55.00 $55.00
g—
POl Total:  $55.00
HE= R =L EST Due Today:  $0.00
Summer 2020 Edit
Proceed to Shopping Cart
Register Another FParbcipant for thas Acthaty
Add to Cart & Continue Shopping
4 Back Cancel & Return to Search




If you decide to do the payment plan you will be charged the day before the program start date. This allow a time

buffer in the event of a program being cancelled the charge will be cancelled before being debited from your
account.

Welcome, Frankfort My Account | My Wish List | Sign Ouwt

= My Cart (2)

#ICTIVE
et
l Payment Plan l
Summeer 2020
By selecting this plan. you agree to make payments as
scheduled below.
Due Today F0.000
Aug 13, 2020 S$55.00
Total 55.00
vty Amount Total Price
1 £55.00 £55.00
Total: $55.00
Due Today:
Proceed to Shopping Cart
ter Another Participant for this Activity
Agree to Payment Plan I Add to Cart & Continue Shopping

After selecting your payment agreement and proceeding to your shopping cart you will come to the final step of
registration. To Check Out select the bottom right of the screen. Please note there is a processing fee for all
online registrations. The processing fee will be listed on this page. Processing fees are nonrefundable.

Welcome, Frankfort My Account | My Wish List | Sign Owut

FRANKFORT

Intro Activities ™= My Cart(1)

Imtre = Shopping Cart

Shopping Cart
Order Summary
Frankfort Parks . 1 item, $55.00 In total.
Subtotal $55.00
Processing Fee $2.00
Editing Plcs In Photoshop CC - 3163.04 $55.00 W Deferred to Payment Plan -$55.00
- ITY Due Now $2.00
< ®
l |
Waiwver

Please read the following waivers and agreements carefully. They Include releases of lability and
walwer of legal rights, and deprive you of the ability to sue certaln partles. By agreeing electronically,
you acknowledge that you have both read and understood all text presented to you as part of the
checkout process.

«" * | have read and agree to Waiver. feguired




On the Check Out page you will enter you payment information and click the “Pay” button.

Welcome, Frankfort My Account My WWish List | Sign Ouwt

FR}\.NKI-ORT
Intro Activities ™ My Cart{1)
Imtre > Shopping Cart > Check Out 4‘:77""5,
Check Out
”~ " Order Summary
Payment Information
Subuotal $55.00
& Payment Method Processing Fee $2.00
ACT" FrankfortParkiDistr or Active Network will show up on youwr credit cand Deferred to Payment Plan -$55.00
statement for this payment
Due Mow $2.00

We accept the followling card types:
~-, A - B

Mame an card ©

Card number *

Expiration date -

Month s Wear -

CVWICWC

The final screen will be you payment conformation. A receipt will be email to the address listed on your account.

Welcome, Frankfort My Account | My Wish List | Sign Owt
FRANKFORT
o scnies I
Imtro = Confirmation 4CTTVE
Confirmation
Your receipt #1009328.002 has been completed!
You will recehve a confirmation emall shorthy. View printable recsipt 8
Share 1o n a
Receipt Summary
’F_l-;\' Editing Pics in Photoshop CC - 21632.04 $55.00
ACTIVITY
Frankfort
Parks

Subtotal  $55.00
Processing Fee £2.00
Deferred to Payment Plan  -$55.00

Total $2.00




